
 

 

Federal Schools Major Incident Report 

ADMINISTRIVIA 
Name Position Date of Report: ☐ Initial Report    ☐ Revision 
                  Staff Reporting Date of Incident: Location of Incident 
  Time of Incident: ☐ Opening Circle ☐ Yard 

                    Staff Witness                 Period of the Day ☐ Homeroom ☐ Play Equipment 

  Before School ☐ 1st Block ☐ Rotary ☐ Swings 

  ☐ 1st Nutrition ☐ 1st recess ☐ Hallway ☐ Ball Diamond 

  ☐ 2nd Block ☐ 2nd Nutrition ☐ Washroom ☐ Track 

  ☐ 2nd Recess ☐ 3rd Block ☐ Gymnasium  

  ☐ After School ☐ On The Buses ☐ Specify: 

 

Students Involved 
Name Grade Age Teacher 
    
    
    
    
Students’ as Witness 
Name Grade Age Teacher 
    
    
    
 

Type of Behaviour 

☐ Bullying (persistent) ☐ Leaving School Property ☐ Physical Altercation (hitting/fighting) 

☐ Cyber Bullying ☐ Defacing School Property ☐ Stealing 

☐ Weapon Possession/Use ☐ Damage to School Property ☐ Threatening Further Violence 

☐ Drug Possession/Use ☐ Intoxication/Impairment ☐ Instigation 

☐ Alcohol Possession/Use ☐ Harassment ☐  

☐ Other: Specify 

 

Description of the Incident 
By the Reporting Person By the Student(s) Involved 
  
  
  
  
  
  
  
  
  
  
  
  
  
  



 

 

  
 

Prevention Strategies 
 
 
 
 
 

Remediation Strategies and Consequences 
In School Consequences Out of School Consequences 

Time-Out (In Class)      Duration : 
Description: 
 

Suspension              Duration: 
Description: 

Time-Out (At Office)      Duration: 
Description: 
 
Other: Description 

 

Authority 
 
Signature:                                                                                         Position:                                                                Date: 
 

Parent/ Guardian 
Date of Contact: Details of conversation: 

Time of Contact: 

Phone: 

 

Notes: 

Description of the incident:  

Be as factual as possible. 

Include what happened, names of persons involved, witnesses  

 

Prevention: 

What could be done in the future to mitigate recurrence? 

 

Resolution Strategies or remediation strategies? 

If suspension given, Then suspension letter and discussion with parent/guardian is a must. 

Removed from type of behavior 



 

 

Non-Compliance, Obscene Language, Inappropriate Language, Obscene Gestures, Inappropriate Gestures, Instigation, Disruptive, 

Teasing,    


